Padouas nporpamma aucuuniaunsl (MoayJsi) «b1.0.16 «TaiiM-MeHeIKMeHT», BKJIIOYAs
OLICHOYHbIE MATEPHAJIbI

1. TpeGoBanus Kk pe3yabraTaM 00y4eHHUsI 10 TUCLHUIIHHE (MOIYJIIO)
1.1. Ilepeyens komMmneTreHuMi, ¢opMHpyeMbIX AHCHUILIHHOM (MoayJieM) B mpolecce
O0CBOEHHsI 00Pa30BATEJIbHOM NPOrpaMMBbl

I'pymna komnereHmmii Kareropus kommereHmmii Koap1 u conep:xanne KoMnereHumii

YHuBCpPCATBHEIC YK-6 VK-6.1 —OueHuBaet JHYHOCTHBIC
peCYpCHl MO JOCTIDKEHHUIO LEICH
VIIPABICHUS CBOMM BPCMCHEM IS

YCICIIHOTO BBITIOTHCHHUS
MIOPYICHHOM paboTHI u
CaMOpPa3BUTHUS

VK-6.2 — Kputuieck OLCHHBACT
3 (HEeKTUBHOCT  HCTOIB30BAHUS

BPCMCHH pu peIICHUN
MOCTABJACHHBIX 3a4ad, a TaKKe
OTHOCHUTCIIEHO TIOJIVICHHOTO
pesyiabpTara

VK-6.4 — Ucnonp3yeT pazaudHbIC
TECXHOJIOTHH
CaMOCOBCPIICHCTBOBAHUS u
CaMOPA3BUTHA, TIPUCMBI
JOCTHOKCHHS JIUYIHOM
3pdexTrBHOCTH

O0menpodeCCHOHANBHBIC - -

ITpodeccnonamHBIC - -

1.2. KomnereHUMH M HMHAUKATOPbI HUX JAOCTHXKeHMs, (opMHUpyeMbIX JHCHUILIHHOH
(Moaysiem) B mpoiecce 0CBOEHHUsI 00pa30BaTEJIbHONH MPOrpaMMbl

Kona Koa maamkaropa
Copep:xanne HHANKATOPA KOMITCTEHIHA
RKOMICTCHINH KOMIICTCHINNN
YK-6 YK-6.1 OucHUBACT JUYHOCTHBIC PECYPCHl MO  JOCTIDKCHHUIO — LICJICH

VIPABICHUS CBOUM BPCMCHEM JUIS  VCICIDHOTO  BBIIOJTHCHUS
MIOPYUCHHOM PabOThI M CAMOPA3BUTHS

VK-6.2 Kputnueckn oneHuBaet 3QQeKTHBHOCTE HCIIONB30BAHUSA BPEMEHH
IIPH  PEIICHHH TIOCTaBICHHBIX 334ad, a TaKKE OTHOCHUTENIBHO
MOJIy4EHHOTO PE3yiIbTaTa

VK-64 Hcnons3yeT pa3mudHBIC TCXHOJIOTHH CAMOCOBCPIICHCTBOBAHHSA U
CaMOPA3BUTHUS, IPUSMBI JOCTHKCHUS TUIHON 3P HEKTUBHOCTH

1.3. Pe3yabTaThl 00y4eHUs MO0 AUCUHUILIHHE (MOXYJIIO)

Henr wu3ydyenuss aucHUIIHHBI (MoayJssi) — (QopMmupoBaHue y CTYAEHTOB OOIIUX
MPEICTaBICHUNH O CYIIHOCTH W THMAX YMOPABJIEHUs BPEMEHEM, NPUHIUNAX H crocodax
yIPaBJICHUS] BPEMEHHBIM PeCypcoM st OoJiee yCTIeIHOrO OCYIIEeCTBICHUS MPOdeCCHOHANBHOMI
NS TeIbHOCTH.

B pesynbrare n3ydeHus AUCUUTUIMHBI (MOAYJIs1) OOYYarOIUICs OIDKEH
3HATDb:
-CYI[HOCTb MIOHSITHH «TalM-MeHePKMEHTY, «JIMYHAsi CHCTEMA TaHM-MeHe[KMEHTay,
«BpEMEHHBIE
pecypchl», «<BpeMeHHasi KOMIIETEHTHOCTb MeHeLKe pay;
- I[eJIM ¥ QYHKIUHU U TalM-MeHeHKMEHTA;




-UCTOPUYECKH CJIOKUBLIEECS] U COBPEMEHHbIE OTEYECTBEHHbIE U 3apybekHble KOHLEMLUU
yIpaBJieHHs BpeMeHeM;

- METO/Ibl TAiM-MeHePKMEHTA, aJTOPUTM TJIaHUPOBAHHUS;

- UHCTPYMEHThI TaliM-MeHEe/[KMEHTA;

- KOPIIOPaTHUBHBIE CTAHAAPThl TAiM-MeHePKMEHTA.

yMeThb:

- POBO/IUTh ay/IUT CBOETO BpEMEHU W aHAJIM3UPOBATh PUYUHBI JlePUIMTa BpEMEHH;

- OLIEHUBAThb CBOU peaJsibHble pe3epBbl BPEMEHU U PAljMOHAJBbHO UX UCTIOJb30BaTh;

- pa3/inyaTh Ha MPAKTHUKE MOHATUS «yTpaBJeHUE BpEMEHEM» U KPYKOBOJICTBO BpEMEHEMY,
- BbIOGMpaTh HauboJsiee 3P PeKTUBHBIE CIOCOOHI YITpaBJeHHs] BpEMEHEM.

- ONlpe/IeNISITh «IOTJIOTUTEJIER» BpeMEHH U KOPPEKTHPOBATH MPOILIECC yIIpaBJeHHs BpEMEHEM;
- Ollpe/ieNIITh IPUOPUTETHI JEATENbHOCTH U CTABUTD aIeKBATHBIE LIeJH;

- opMyIMpOBATh CTpaTeErHyecKre U TAKTHUYECKUE 1IeJIU B COOTBETCTBUM C KPUTEPUAMHU
KWUH/P u SMART;

- IeJIeTUPOBATh JieJla C HU3KUM YPOBHEM NMPUOPUTETHOCTH;

- BbI/IEJIITh BpeMeHHbIe pe3epBbl paboyero BpeMeHHU 10/ HOBbIE 3a/1a4H UJIH MIPOEKThI;

- JIAHUPOBATh W BBICBOOOXKJATh BPeMsl /s OT/IbIXa U BOCCTAHOBJIEHUSI CBOUX CHJI;

BJIAA€TD:

- 3HAHHUAMH H OIIpeeJIEHHbBIMH HaBblKAMH IIJIAHHPOBAHHA H LeJIeIoJlaraHuA;

- 3HaHHUAMH U OoIlpeeJIECHHbBIMH HABbIKAMH OLL€HKH H dHAdJIM3a CBONX BPEMEHHLbIX pECYypPCOB,
- 3HaHHUAMHA H OoIIpeeJIECHHbIMH HaBbIKaMH BCIDCIDCKTI/IBHOFO HCIIOJIb30OBAHMH S pa6o‘{ero
BPEMEHH,

- OCO3BHAaHHbIM BbI60pOM Croco6oB H MEeTO/J0B TaﬁM-MeHeﬂ)KMeHTa;

- 3HaHHUAMH H OoIlpeeJIEHHbIMH YMEHHUAMHU B pa3pa60TKe JUYHOM CUCTEMBI TaliM-
MeHeXMECHTaQ,

2. O0bem, CTPYKTYpa U coep:KkaHue TUCHUIIUHBI (MOAYJIs1)
2.1. O0bemM AUCHHMILIHHBI (MOTYJIsI)

Buowt yuebnoii pabomui Dopmvt 0byuenus
Ounasn Ouno- 3aounasn
3a0unas

O0mas TPyI0eMKOCTh 3aUCTHBIC ¢THHHUIIBI/YACHI 3/72 4/72 2/72
KonrakTHas padora: 36 14 8

3aHATHA ICKIHOHHOTO THIIA 18 8 6

3aHATHSA CCMHHAPCKOTO THIA 18 6 2
KoncyanTamm
IIpoMeKyTOMHAA ATTECTALMA: 3a4CT 4
CamocrosrennHasi padora (CP) 36 58 60

2.2. Tembl (pa3genibl) AUCHUIUVIMHBI (MOAYJS])) € YKA3aHHEM OTBEIEHHOI0 HA HHX
KOJIHYeCTBAa 4acoB no ¢opmam 00pa3oBaTeIbHOU AeSTEILHOCTH
Qunasn popma obyuenusn

Bun1 yaedHoii padoTs (B 1acax)

KonTakTHas padora
Ne | HammeHoBaHHE TeM
Sansirus
n/m | (pa3xesioB) 3aHATHA CeMHHAPCKOTO THIIA CP
JIEKIMOHHOT'0 THIIA
J Hubie 113 C JIP Hnnie
1| Tema (pazzen) 1.
Beeaenne
B TalM- 2 2 4
MCHEKMCHT




Tewma (pazzaen) 2.
Tarim-
MCHEIKMEHT, €TI0
3HAYCHUC B
TUIAHUPOBAHIH
paboTHI

.| Tema (pazgen) 3.

Ienenonaranue.
Bunsr
[TAHUPOBAHUS

.| Tema (pazgen) 4.

HucTpymMenTH 1
MeTtoasl
IUTAaHUPOBAaHUA U
pacrnpeencHus
BPEMEHH

.| Tema (pazgen) 5.

Iornorurenn
BPEMCHH.
Pecypcent
BPEMCHH.

.| Tema (pazgen) 6.

MoTuBarus B
TakM-
MCHEKMEHTE

Tewma (pazzaen) 7.
IponeccHsrit
MOIXOI
ICATCIBHOCTH.
MeToauku
Kavnzen.

.| Tema (pazgen) 8.

Otapix

Kak yCJIOBUE
YCIIEIIHOTO TaiiM-
MCHCKMCHTA

Quno-3aounas popma obyuenusn

Ne
o/

HanmmenoBanne TeMm
(pazaesion)

Bun1 yaedHoii padoTs (B 1acax)

KonTakTHas padora

Jansirus
JIEKIIHOHHOIr0 THIIA

3ansaTHA CEMUHAPCKOTO THIIA

J Hunie

3

C

JIP

HnLie

Cp

Tema (pazzgen) 1.
Bseacnne

1

0,5

>




B TaUM-
MCHEKMCHT

Tewma (pazzaen) 2.
Tarim-
MCHEIKMEHT, €TI0
3HAYCHUC B
TUIAHUPOBAHIH
padboTHI

0,5

>

Tewma (pazzaen) 3.
Ienenonaranue.
Bunsr
TUIAHUPOBAHUS

Tewma (pazzaen) 4.
HucTpymMenTH 1
MeTtoasl
[UTAHUPOBAHUS U
pacIpeacacHus
BPCMCHH

Tewma (pazzen) 5.
IMornorurean
BpeMmeHH. Pecypcsl
BPEMCHH.

18

Tewma (pazzaen) 6.
MoTuBarus B
TaUM-MCHC JXKMCHTE

0,5

>

Tewma (pazzen) 7.
IponeccHsrit
MOIXOI
ICATCITBHOCTH.
MeTtoauku Kaiigzen.

Tewma (pazzen) 8.
OTxapIX KaK yCIOBHE
VYCIIEIIHOTO TaiiM-
MCHEIKMEHTA

0,5

>

Jaounan opma obyuenusn

Ne
o/

Bun1 yaedHoii padoTs (B 1acax)

KonTakTHas padora

HanmenoBanme
(paszaesion)

TEM

Jansirus
JIEKIIHOHHOr0 THIIA

3ansaTHA CEMIHAPCKOTO THIIA

J Hunie

13

C

JIP

HnLie

Cp

Tema (pazgen) 1.
Beeaenue B TariM-
MCHEIKMCHT

0,5

>

Tewma (pazzaen) 2.
TaliM-MEHE JKMEHT,
€ro 3HAYCHHC B
ITAHUPOBAHUHU
paboTHI

0,5

>




Tewma (pazzen) 3.
Ienenonaranue.
Bugsr 0,5
TUIAHUPOBAHUS

Tewma (pazzaen) 4.
HucTpymenTs 1
MeTtoasl
[UTAHUPOBAHUS U 0.5
pacIpeacacHus

BPEMCHH

Tewma (pazzen) 5.
IMornorurean

BPEMCHH. 1
Pecypcsl Bpemern.

Tewma (pazzaen) 6.
MoTuBarnus B
TaUM-MCHC JXKMCHTE

Tewma (pazaen) 7.
IponeccHsrit
MOAXO
ICATCITBHOCTH.
Metoauku KaiigzeH.

Tewma (pazzen) 8.

OTapIX KaK yCIOBHE
YCIIEIHOTO TaiiM- 1
MCHEIPKMEHTA

IHpumeuanusn:
JI — nexmun, 113 — npakruueckue 3anstusi, C — cemunapsl, JIP — naboparopusie padorer, CP —
caMoCTosITeNTbHas paboTa.
2.3. Coneprkanue AMCUMIUIMHBI (MOAYJIsI), CTPYKTYPHMPOBAHHOE MO TeMaM (pas3aeiaMm) H
BHIAM padoT

CoaeprxaHue JIEKIIMOHHOI0 Kypca

Ne
o/

Hamvenoranne Tem (Pasaesion)

Coaep:ranne JJIEKMMOHHOTO Kypca

1.

Tema (pasnmen) 1. Beenenue
B TaliM-MEeHEe)KMEHT

IIpennocebuik BO3SHUKHOBEHUS TANM-MEHEI)KMEHTA,
OCHOBHBIE 3Tambl €ro 3apOXKACHHUS U Pa3BUTHSL.
Opomonus Teopun 00 3PQPEeKTUBHOH OpraHU3aluU
BpemeHu. Teinopusm. Ilepuon "knaccuueckoro” Taiim-
MeHekMeHTa. «Coserckuii TM». CoBpeMeHHbI TaliM-
meHemkMeHT (koHer] XX -Hadano XXI BB). Konnemnmwust
Ct.KoBu 0 1OCTIKEHUH TUIYHOCTHON 3PEJIOCTH.

| Tema (paznen) 2. Taiim-

MEHEPKMEHT, €ro
3HaYEeHHE B
TUTAHUPOBAHHUU PaOOTHI

HpeBaue ¢unocoppl O BpPEeMEHH U TMOJNB3E €ro
paLMOHATBHOrO UCTIONB30BaHus. CyIHOCTD U

OyHKIUU TaWM-MeHeKMeHTa. OCHOBHBIE HAPABJICHUS
TaiM- MeEHeIKMeHTa. TalM-MeHEIKMEHT KakK COCTaB-
JISFOIIAs CaMOMEHEIKMEHTA. Bpemennas




KOMIICTCHTHOCTb MCHEKEPA.

| Tema (paznen) 3.
Ienenonaranue.
Bunap! nnanuposanus

Metoasl 1 TEXHOJIIOTMH TallM-MEHEIP)KMEHTA Kak
DJieMeHTa CUCTEMBI yIIPaBJIEHUs] OpraHu3aluei.
Ilenenonaranue KaK orpezeneHue KJIFOYEBOTO
HANpaBJICHUs] PA3BUTHS, IUIAHUPOBAHMUA U Pa3pabOTKU
IJIaHa JOCTIDKEHUs MOCTaBieHHbIX Lenell. (OCHOBHBbIE
NpUHLUNBl U Kputepun mnocraHoBku wnenenn (KMH/IP,
SMART). CymHoCTh TIIaHUPOBaHUs pabovero BpeMeHH.
3onoTble"  MPOMOpPLMH  IUIAHUPOBAHMSI  BPEMEHHU.
JlesiTenbHOCTh MEHeKepa M0 OpraHu3aluu yIpaBIeHUs
BPEMEHEM.

| Tema (paznen) 4.
HuctpymeHTsl 1

Meroasl NIaHUPOBAHUS U
pacnpeneneHus BpEMEHH

[puammner 3¢ (HEeKTHBHOrO HCIONB30BaHUS  pabodero
BPEMEHM, METOAbl ero ydera U usMmepeHus. OlLieHKa
mporiecca pacXolOBaHUS U IOTEPH  BPEMEHH B
3apyOeKHBIX M OTEUECTBEHHBIX OpTaHU3aLMAX. AHAJHN3
IUIAHUPOBAHHUA  padouero BpPEMEHH  PYKOBOIHTEI,
crnocoOpl  ero ontummzaimu. IlpudamHbl  nedunura
BPEMCHHU U €I'0 UHBCHTApU3aLUs. Knaccnueckue TexHUKH
HGHOBOﬁ AKTUBHOCTH: OCHOBBI u MPUHLUITBL
neneruposanusi. IlpaBuna nenermposanusi. [loHsTme
ycrnexa-Heycnexa. Cucrema KpUTepueB ycrexa.

| Tema (pazmen) 5.
[Hornoturenu BPEMEHHU.
Pecypcel Bpemenu.

XpoHodaru: TOHSATHE W WX  BHIBL Ouenka
UCTIOJIb30BAHUSI BPEMEHH, BBIIBJICHHE 0a30BBIX W
BTOPOCTEINEHHBIX nen. CriocoOmr BbISABJIEHUS

xpoHodaros. OnTumMHu3anys CTAaHIAPTHBIX IMPOLIECCOB
OEeATEeIbHOCTH W BPEMEHHBIX  3aTpar.  3amoBenu
pacripeneneHusi BpeMeHU pykosoxuteneM. llpaBuio
TRAF. Texuuueckue popc-makopel. ACCEPTUBHOCTH B
TaliM  MeHemkMeHTe. AHaim3 u pabora €
«TIOTJIOTUTENSIMI» BPEMEHH.

| Tema (paznen) 6.
Mortusanus B Talim-
MEHEIKMEHTE

MoTtuBauus 1 MOTUBBI AEATEIBHOCTH. MOTUBALMSA B
TaliM-MEHEJKMEHTE KaK yCIOBUE JOCTUKECHUS LIETH.
CooTBeTcTBHE BHYTPEHHEH MOTHBALIUU TTOCTABJIEHHBIM
nessaM. MajneHbKue XUTPOCTH - CAMOMOTHBALIMH.
[IpeoOpazoBaHue «IeU» B KIyTh» TOCTHKCHHUS
[Ipomexxytrounsix neneit. [Ipasuna hopmysisl ycrnexa.
Ontummzanus MEePCOHAIBHOMN NEeATENbHOCTH
MEHeIXKepa.

| Tema (paznen) 7.

Ilopsinok — OAHO U3 OCHOBHBIX 7 MOJIOKEHUH METOAUKHU




IIpoueccHslil noaxon
NEeSITEIbHOCTH.
Metoauku Kalinzen.

Kaiinzen. Llenouka mpouenyp, COCTaBJSIOLIUX MPOLIECC.
Crabunmzanmst mponecca. Y CTpaHeHHE NMOTEPb BPEMEHHU
no cucreme Kaiinzen. CoBepiieHCTBOBAHHE MPOILIECCOB
NS TeIbHOCTH.

| Tema (pazmen) 8. OTabix
YCIEIHOTO

KaK  yCJIOBHUE
TaM-MeHEeIKMEHTa

Ilonatue crtpecca u ero auHamuku. I'pamoTHOE
IUIAHUPOBaHUE pPabovYero BpeMEHH U PALHOHAIBHOE
pacnpeneneHne OOs3aHHOCTEHl MeXIy COTPYIHHKAMU.
Metoasl palMOHAJIBHOIO HCIOJIB30BAaHUS BPEMEHHM KakK

cnoco0  mpenynpexneHuss — crpecca.  IloBbimeHune
bpycTpaLOHHON CTPECCOYCTOMYMBOCTH. |RCJI
JIMYHOCTH.

CoaeprxaHue 3aHATHII CEMHHAPCKOI0 THIIA

o/

Hamvenoranne Tem (Pasaesion)

Tun Coaep:xanne 3aHATHII CECMHHAPCKOTO THTIA

Tema (pazzmen) 1. Beeacuue
B TalM-MCHEKMCHT

OcHOBHBIC 3Tambl 3apOXKICHUS U PA3BUTHA TalM
MEHEKMEHTA. JBOMOLUs TeopuH 00 3¢ dexrusHON
C opranusaiuu BpemeHu. Tetinopusm. «CoBeTckuit
TM». CoBpeMECHHBIH TalM-

MeHeKMEHT (Kouer XX -Hauano XXI BB).

Tema (pazaen) 2. Taiim-
MCHEIKMEHT, €r0
3HAUCHUC B TUIAHHUPOBAHUH
padoTHI

C CyiHOCTh U QYHKIMH TAHM-MCHEIKMCHTA.
OCHOBHBIC HAITPABJICHUS TalM- MCHEKMEHTA. TaliM
KOMITTEHTHOCTb.

Tewma (pazzaen) 3.
Ienenonaranue.
Bugs! mrarnpoBaHnsa

[P | 3on0THIC" IPOTIOPIIMY TUIAHUPOBAHHS BPEMCHH.
Jeqare1pHOCTh MEHEIKEPA N0 OPTaHU3ALHH
VIPaBJICHHUS BPCMEHEM.

Tewma (pazzaen) 4.
HucTpymMenTH 1
METO/BI IIJIAHUPOBAHUA 1

pachpeae/ICHHsI BpEMCHH

[P | 9ddexTrBHOE HCMOTB30BAHHE PAbOYETO BPEMCHH.
[Tpyunnsl geduuyTa BPEMEHH U €r0 HHBCHTAPU3ALHS

Tema (pazzen) 5. [lornoTurenu
BpeMeHH. Pecypchl BpeMeHH.

[P | Ouenka NCHONB30BaHMS BPEMCHH, BHISIBICHUE
0a30BbIX U BTOPOCTCIICHHBIX ACT.

Tewma (pazzaen) 6.
MoTuBarysa B TaliM-
MCHCKMCHTC

C OnTuMu3anys EPCOHATBHOM ACATCIBHOCTH
MEHEKEpa 1Mo BpeMeHH. MOTHBAIINS KaK HHCTPYMEHT
VIPABACHUS BPEMCHEM

Tewma (pazzen) 7.
IponeccHsIi MOAXOX K
JCATCALHOCTH. MeTO THMKH
Katinzen.

IIP | Ycrpanenue noreps BpeMeHu 1o cucreme Kaiinzen.

Tewma (pazaen) 8. Orapix
Kak YCJIOBHUE VCIELTHOTO TaliM-
MCHCDKMCHTA

C | Ilpoumecc TpaMOTHOrO IUTAHUPOBAHHA  Pabovero
BPEMECHH M  pPalMOHAIBHOTO  PaCHpEIc/ICHHS
0053aHHOCTEH MEIKAY COTPYAHUKAMH.




CoaeprrxaHue caMOCTOSITEJIbHOI padoThI

Ne Coaep:xranue caMOCTOATEILHOI Pa0OTHI
i Hammenoranne Tem (Pasaesion)
IMepuoa Teimopusma B pazsuruu TM (P Teiinop, A H.I'actes
Tema (pazzen) 1. Beeacuue P p p ( p- ’
N IT.M .KepsxeHues)
1 B TaliM-MCHEKMCHT
Tema (pazzen) 2. Taiim- Jranel mianupoBanus. Llenmn BeimonaHeHWs padoTel. Ycmex
2 MCHEIKMCHT, €T'O 3HAUCHHC B ™.
IUIAHHPOBAHUH PaOOTHI
Tewma (pazzaen) 3. Kpurepuu teneii. Orauuust MEUTHI OT LCIH.
3 Ienenonaranue. Bugsr
ITAHUPOBAHUS
Tema (pazzen) 4. JxoHoMHuuUeckoe 3HaueHue M B mpodeccHoHANTBHOU
HucTpyMeHTH 1 JCATCIIBHOCTH
4 MeTtoast IUIAHAPOBAHMUS Hu
pacipeaCICHUS BPSMCHH
Tema (pazzen) 5. [lornoturenu XpoHo(ary U MOrJIoTHTEN BPEMCHH.
5 BpeMeHH. Pecypcsl BpeMeHH.
Tewma (pazzaen) 6. MoruBatys n30CraHus HEY 1A,
6 MoTuBarmsg B TakM-
MCHCIKMCHTE
Tewma (pazzen) 7. Cocrasisiromue npougecca nmo meroanke KaiiazeH.
IIpoueccHbIN TOAXOA K
7 aesaTenbHoCTH. MeToIuKu
Kaiinzen.
Tewma (pazaen) 8. Orapix Konuenuus I'. ApxaHreabckoro
3 Kak yCJIOBHE YCIEIIHOI'O TalM-

MCHCIKMCHTA

3. OHeHO'leIe MaTepuajbl AJd NPOBCACHHA TEKYIIEr0 KOHTPOJIA YCNEBAEMOCTH H
NMPOMEKYTOYHOI ATTECTALMH 00y4AIOIHNXCHA M0 JUCHUILTHHE (MOIYJIIO)

ITo mucummimHe (MOAYIJIO) NPEAYCMOTPEHBI CIEAYIOIINE BHUABI KOHTPOJSA KadecTBa
OCBOCHMSI:
TEKYIIMH KOHTPOJIb YCIIEBAEMOCTH,

MPOMEKYTOUYHAS aTTeCTalnsl OOyUYarOIUXCSI [0 TUCUUTUTHHE (MOIYJIIO).

3.1. OHeHO'leIe MaTepuajJbl AJid IIPOBCACHUSA Telcymeﬁ arrecralluu 1no JHUCHHUIIJINHE

(MoayJi10)
Ne | Koutponupyemsie Temb (pa3aesbl) HaumeHnoBanue OLICHOYHOI' 0
n/n cpeacTea

1. | Tema (pasgen) 1. BeeJieHHe B TaM- MEHEKMEHT | YCTHBIH OMPOC, KEHCBI, TECT

2. | Tema (pasaen) 2. TaliM- MeHeDKMEHT, €TO YcrTHbIi ompoc , TeCT,

3HaYyeHHUe B IJIAHUPOBAHHUH paboTh MH()OPMAIMOHHBIH MPOEKT. KEHChI
3. | Tema (paszen) 3. llesnenosaranve. Buzpl YcTHBIH 0nIpoc, HHGOPMATTHOHHBIH
MPOEKT, TECT,KENUCHI




MJIaHU POBaHU S

4. | Tema (pasgen) 4. UHCTPYMEHTBI H METO/IbI YcrHbIl onpoc, HHPOPMALIMOHHBIH
MJIAaHUPOBAHUA U pacrpe/le/ieHHsI BpEMEHU MPOCKT, TECT, KEHCH

5. | Tema (pasgen) 5. [IorJIOTUTENN BPEMEHH. YcrHbiit onpoc, HHGOPMALMOHHBIH
Pecypcel BpeMeHH. MPOCKT, TECT, KEHCHI

6. | Tema (paszen) 6. MoTHBaLMs B TalM- YcTHbIi onpoc, HHGOPMATTHOHHBIH
MeHe/PKMeHTe MPOCKT, TECT

7. | Tema (pasaen) 7. [IpolieccHbIH TOAXO/ YcTHBIH onpoc, HHGOPMATTHOHHBIH

. % . > > 5
eqTeJIbHOCTU. MeToAuKU Kali3eH MPOEKT, TECT, KEUCHI

8. | Tema (paszen) 8. OTAbIX KaK yCJIOBHE YCIEIHOro | YcTHbii onpoc, nHQOPMAIMOHHbIH

TalilM-MeHe>KMeHTa MPOEKT, TECT

3.1.1 TunoBbie KOHTPOJIbHBIE 3aJaHHS WJIH HHbIE MATEPHAJIbI, HEOOXOAUMbIE 1JI OLEHKH
3HAHHH, YMeHH, HABBIKOB H (WJIH) ONbITA AeATEJbHOCTH B MpOLEcCe TEKYIEero KOHTPOJIs
ycrneBaeMoCTH
YcTHBII onipoc

Ne n/m Kontpoaupyemsle Tembl Bonpocsl k onpocy
(pasaeibi)
L. Tema (pasnen) 1. BBeneHue -llepeyncavre pyHkyuu TM.
B TalM-MeHEeP)KMEHT -B YEM CYLHOCTb KOHIIEMLUH KOHTPOJIsSI BpEMEHHU

rapBap/CKoH 11KoJibl 6U3Heca?

- IOSICHUTE BbIpakeHUe «BpeMeHHas
KOMIIETEHTHOCTb MEHEKepa»

- C KaKoTO BpeMeHHU YeJIOBEYEeCTBO CTaJ0
3a/[yMbIBaThCS O pallMOHAaJbHOM UCIIOJIb30BaHUH
BpeMeHeM?

- OXapaKTepU3yuTe 0COGEHHOCTH Pa3BUTHUS
oTevyecTBeHHOro TM

- BCAIKHUH JiM YesioBeK criocobeH kK TM? OTBeT
060CHyHTE.

- PaciindpyiiTe v nosicHUTE, B 4eM CyThb MeTO/a
TPU3 AnbTiiyanepa?

- Korpa v B cBs13M ¢ YeM BO3HUKJa B Poccun HOT?
-B 4eM 3acJiyra paspa6otok C.Kopu?

2. Tema (pasgen) 2. Talim- -4TO Ha3biBaeM TM7
MeHEeIKMEHT, €r0 3Ha4YeHHE B -B YEM MPOTUBOpeyre TepMrHa TM?
MJIAHU POBAHUH paboThI - YeM OTJIMYAETCs «yNpaBJEHHE BpEMEHEM» OT

«PYKOBOJICTBA BpeMeHeM»?

- IpY COGJIIOIEHUH KaKUX MPaBUJ U ycaoBUid TM
6ynet apdekTUBEH?

-KaKoOBO 3HayeHUe TM a1 TMYHOCTH?

- 3a4eM Jaxke KpyIHoe /JieJs10 IPU IIJJaHU pOBaHU U
HY»HO pa36UTb Ha HECKOJIBKO MO/ IYHKTOB,
pacnucaTb

L|eJI1 BBITIOJIHEHUS TOW UJIM UHON paboThI?

- B YeM CeKpeThl ycrneliHoro TM?




Tema (pasgen) 3.
Llenemnonaranue. Buapl
MJIaHU POBaHU S

YeM oTJ/IM4aeTCs MeuyTa OT LieJIu?

- [lepedrcaiTe KpUTEpUU Liean?

- Kakue 6bIBalOT LieH?

- Kak BBl MOHUMaeTe cyioBa «IleJieyCcTpeMJIeHHbI A
YyeJI0BEK»?

- [loyemy apeBHHE PUIOCOPHI TOBOPHUIIH, YTO
YyeJIOBEK, XKUBYLIUH 6€3 1eJIH, TPOKHUBAET KHU3Hb
BIYCTY0?

- Kakue cTtasiuv npepycMaTpruBaeT
NJIaHUpOBaHHeE paboThl, MOYEMY BaXKHO UX
cob60aTh?

- KaKWe TIpaBuJia IIJIaHUPOBaHUS PEKOMEH/YIOT
co61101aTh CIIE[THAJIHUCTHI 1o TM?

-BbI MIJIAHUPYETE CBOIO podeCcCHOHANBHYIO U
JIMYHYIO JIesITENIbHOCTB?

Tema (pasgen) 4.
HUHCTpYMEHTEI U
MEeTO/bl [IJIAHUPOBAHUSA U
pacipe/ie/ieHUd BpeMeHHU

- KakoBo akoOHOMHYeCKoe 3HayeHUe TM B
npodeccroHaIbHOMN AeATENbHOCTH?

- Kakve HHCTpyMeHTHI 1iesiecoobpa3Hee
HUCIIOJIb30BATh AJisl IUYHOTO TM?

-Ha30BUTe MEeTO/Ibl ONpe/iesIeHUs TPUOPUTETOB
-B CyTh IPUHIUIIA TIJIaHUPOBaHUA «60x40»7?

- B YeM OTJIMYHME ayMTa OT UHBEHTAapU3alUH
BpeMeHU?

-KaK Bbl TOHMMaeTe npuHuun [lapeto 80x207
-TIoYeMy B MpOIecce JeITENBHOCTH B
OTpe/IeJIEHHBI Il TepUO/I BpeMeHU
1esiecoo6pasHee GOKYCHPOBATHCS

Ha oJHOM 3ajia4ye?

- YTO O3HA4YaeT BhIpaKeHHUE «POJIHBIE 1[ETTHU»?

Tema (pasgen) 5. [lorsoTuTe N
BpeMeHHU. Pecypchl BpeMeHHU.

YTo Ha3bIBAlOT «XpOHOpAraMu» U B 4YeM
HUX ONACHOCTL?
Kak nepeBoauTCS LOCJOBHO «XpOHOdAr»?
Kakux BUI0B GbIBAlOT XxpoHOdaru?
YeM OT/IMYAIOTCS KOHTPOJUPYEMBIE OT
HEKOHTPOJINPYEMBIX MOTJIOTUTEJIEN BpeMeHU?
Kakux norsioTuTesieli OTHOCUM K pa3psafy
NPOrHO3UPYEMBIX?
- C Yero CTOUT HAaYUMHATh 60pbOY ¢ XpoHOparaMmu?
- HY>KHO JIM KOHTPOJIMPOBATh TO, YTO
JleJIeTUPOBAaHO APYTrUM?
-KaKOW crocob MOoAXOAUT Jy4lle BCEro JJis
BbISIBJIEHHS] KBOPOB» BpEMEHU?
-4TO Ha3bIBAETCS aCCEPTUBHOCTBIO, U KaK OHa
MOXeT OBbITh CBSi3aHa C «ITOTJIOTUTESIMU»
BpeMeHU?

Tewma (pa3gen) 6. MoTuBalMs B
TaliM-MeHeXKMEHTe

- B YeM CyTh METO/Ia KIIBEHIIAPCKOTO Chipa»?

- BO3MOXKHA JIH JIesITeJIbHOCTb 6e3 MOoTHBa? OTBET
obocHyMTeE.

- KAaKUX «JIATYIIEK» eXeJITHEBHO Mpe/IaraeT




«CbeJlaThb» [ ApXaHTe bCKUI?

-MOXeT JIU YeJI0OBEK Bcerja UMeTb MOTUBALUIO
JIOCTUKEHHS ycIlexa U I0OUBAThCs ero?
-MOXeT BIIOJIHE YCIIeIHbIA YeJ10BeK UMEeTh
MOTHBALMIO U36eraHus Heyay?

-KaKHe «IKOopsa» IOMOTAT BaM HaCTPOUTLCA U
BBITIOJIHUTE HE OYEHB MMPUATHYIO paboTy?

7 Tema (pa3gen) 7. [TpoleccHbl i
NOAXO0/, 1esITeIbHOCTH.
MeTtoauku KaiiizeH.

1 B yeM CyThb MPOLLECCHOTO MOAX0Aa?

2 Ha kaKo# acCleKT JesaeTcs aKL|eHT B
KoHlenuuu Kaiazen?

3 PaciiudpyiiTe a66peBuaTypbl SDCA u PDCA,
NPOKOMMEHTHUPYHTE UX.

4 Tlepe4yurcanTe COCTaBJALHE IIpoLiecca 1o
MeToauke KaligzeH. 0603Ha4YbTe UX 3HAYEHUE.
5 [loyeMy B UHAUBUAYaJBHON JeATeJbHOCTH
corJyiacHo MeToZMKH Kaiifj3eH nesiecoo6pa3Hee
OpPHUEHTHUPOBATLCA Ha MPOLECC, a He Ha
pe3yJbTar.

6 UTo noZipa3yMeBaloT Mo/, npoeccom?

7, Kakue 4yacTu mpolijecca 6b1BaloOT
(mopmpolieccel), U KaKy Harpy3Ky OHU HECYT B
JesaTeJbHOCTU?

8, C yero npepJjiaraeTcd Ha4YMHATh JeATeJbHOCTb
o MmetoAuke Kaijzen?

9 Kakue fgelcTBHSI HEOOXOIUMBI 14
CcTabUJIM3alMU polLecca AesiTeJIbHOCTU?

10 lMoyeMy pa6oTa JIMYHOCTH B HANPS>KEHHOM
COCTOAHHWHU UJET YacTO MeJlieHHee?

8 | Tema (pasgen) 8. OTABIX
KaK yC/IOBHeE YCIEeUIHOTO Tal M-
MeHe/PKMeHTa

1 [loyeMy HEOGXOIMMO OT/IbIXaTh BO BpeMs
BBINOJIHEHHS pab0ovYHX 3aJJaHUH?

2 YTo 03HavyaeT «3eJsieHasd» 30Ha?

3 Kakue nepuo/ibl OT/IbIXa PEKOMEHYIOT
cnenaarctol o TM Bo BpeMs pabodero aHs?
4 YTO 03HA4YaeT «TBOpYECKas JeHb?

5 [louemy L ApxaHreIbCKMH Ha3BaJl OT/IbIX
Ba)KHeH1I1Ied yacThio JIMYHON cucTeMbl TM?

Keiicbl (cuTyanuu 1 3aJa4u ¢ 3aJaHHBIMH YCJIOBUSIMH)

Tema (pa3nea) 2.
3aganuve 1 «15 xenaHui»
1 3anuchk 15 xxenaHui

2 AHanu3 KeJlaHUH C MO3ULIUK KpUTEPUEB Y XapaKTepUCTUK 1ies i KHH/IP (KOHKpeTHOCTH,

H3MEPHMOCTD,

HAa3HAYE€HHOCTB, JIOCTUKUMOCTbD, PEaJIMCTUYHOCTb.)
3 Koppekuus Hau6oJiee 3HAYUMBIX [/l CyO'beKTa Lieseit.
Jlto6ast )KM3HeHHas 1ieJb, «IIPOoMNyIleHHasi» Yepe3 Bce KPUTEPUH, 0ObpeTaeT 3aKOHUYEHHBIH

o6pas uiu
OTKJIOHSIETCSl KaK HECOCTOSITE/IbHas.

3amanHue 2 «/lepeBo Lesiel» (MpOBOJUTCS B MUKPOTPYIINaXx)







[lo MeToMiKaM Jiepca. BoisiBJieHWe HallpaBJeHHOCTH MOTUBALUH. (MOTHBALUS JOCTUKEHUS,
MOTHBaIMs U36eraHus)

3aganue 2 «CaMOMOTHUBALAA»

1 CriMcoK 3a7a4 Ha 6JMKalIIHE MecsIl,

2 CoOTHeceHHE UX CO CBOMMH LIEHHOCTSMHU

3 Bei6op MoTHBaIMHU 1o [ ApXaHTreJbCKOMY

4 AHa/1M3 MOTHBAIMOHHBIX MPUOPUTETOB W NMOTEHIUAJBHBIX Pe3yJbTaTOB

OTBeThLTe Ha BONPOCHl: KaKOBbI MOU e/ IU? YTO [J1 MeHS BaXKHO?

Korpa BbI cZiesiaeTe 3To, 3a/laiiTe cebe TpU BOIMPOCa, OTHOCALIMECS K KOXKJI0H U3 1iesel:
¢ YTo caMoe BaXkHOe B JJaHHOM 1Lesin?

¢ UYTo 4 eHI0 B JaHHOH Liesn?

¢ Kakoe 3Ha4YeHME 3Ta LIeJIb UMEET JJ1s1 MeHS?

POJIEBA{ UT'PA «OTKy1a mpo6JieMbl?»

3a/laHue ; TPOUTPATh CUTYaI[MI0, 3aTEM MTPOaHAJIU3UPOBATE,

1 «<HUKy/]a He yCIeBato»

2 «BCe gocTajo!l!!»

3 «<HUYEero y MeHs He MOJIyYUTCA !»

Tema (pa3nea) 7.

3aganue 1. CamoaHan U3

3anoJiHeHHe TabJIULbIL:

1.3anuninTe 7-10 HanboJIee TpEBOKALIMX BaC PobLJIeM;

2.TIPOPaHKUPYHTE UX IO CTENeHU JTUYHOU BaXKHOCTH;

3 nuddepeHIMpyHTE KX M0 CTENIEHH YITPaBJIseMOCTH BaMH (TabJiuia)

4 AHanv3 B MUKpOrpymmnax:

- pelInTe, Kakue mpobJieMbl IBJISOTCH yIpaBJiseMblMU U ONPeJeJIUTe, YTO HYXKHO CAe/aTh;
- BBIZIEJIMTE HeyIpaBJisieMble Npo6JeMbl U IOAYMANTeE, KAK MOXXHO U3MEHUTB K HUM CBOE
OTHOLIEHHE.

- IOUCK NPUEMJIEMBIX PelleHUH MPo6JIeM.

[Ipo6.ieMbl, KOTOpBIE 51 MOTY [Ipo6.ieMbl, KOTOpHIE 51 HE MOTY
KOHTPOJIMPOBATh KOHTPOJIMPOBATh

3agaHue 2. «TeXHUKHA CaMOperyJsaianu»

A).KoHLeHTpanusi Ha MeUTaTUBHOM JIbIXaHUH

«f] 4yBCTBY10 CBOM BJOX.......»

«f] 4yBCTBY10 CBOM BBIJIOX.....»

b).YnpaxHeHue «KAHTUCTPECCUH»

-Me/IJIEHHBIH IJTy60KUH BJOX

3a/iepKKa JbIXaHUs

- pe3KHil BBIJIOX «XA»

B).YnpaxxHeHUe A/151 pa3BUTHA GOJIbled yBepEHHOCTH B cebe

-BJIOX «fI» - BAOX «f» - BOOX «5»

- BbIJJOX YBEPEH» - BBIJJOX «CIIOKOEH» - BBIJJOX «CMOTY

PEeLIUTb 3TOT BOMIPOCH

3ajaHue 3. «MbilieyHOe paccaabieHue»

YnpaKHeHHe BBINOJHAETCS [0/, CIOKOHHYIO MEJIOAUYHYIO My3bIKY. Jledb UK ceCThb B KpecJo
B

yA00HOH 1Mo3e, CKOHUEHTPUPOBAaTh BHUMaHUE Ha AblIXaHWH, paccaabJisaTh BCe TPYIIBI MBI,
Ha4yWHad CO CTOI

HOT B [1OCJIEIOBATEJIBHOCTH — JIOABDKKH, 6e/1pa, ATOAULBI, ’KUBOT, CIIMHA U IJIEYH, KUCTH PYK,
PYKH [10 JIOKTH,




11es1, FoJIOBa, JIMIIO.
3ajiaHue 4. [lepenvioBKa, UJIM U3MEHEHHE OTHOLIEHHS K COOBITHIO.

Pa6oTa B mapax ¢ pa3ZJaTOYHbIM MaTepUaJIiOM, 3aTEM I'PYNIIOBOE 06CYKAEHHE.

3ajanue 5. «OTKas B Mpock6e»

3a/laHHe BBITIOJIHSIETCS B TPYINax Mo 5-6 4esoBeK, K KaX/IOMy 4JleHy MUKPOTPYIIbI IO
odyepeiu

06palaloTcs C pa3JIMYHbIMU MPOCb6aMH OCTaJIbHBIE YJIeHbI TPYIIbI, a aJipecaT
rocae0BaTeJbHO OTKa3blBaET.

3aJlaHue: UCTTOIb30BAaTh TEXHUKY OTKa3a, aJlTOPUTM

«CoxaseHue

- OTKa3

—KOHCTPYKTHUBHOE

Mpe/IJIoKEHHEY

3agaHue 6.[lcuxosoruyecKkoe TeCTUpOBaHUE

JKcrnpecc-MeToIMKa «OTipe/ie/ieHUe CTENEHU YI3BUMOCTH JTMYHOCTH»

JTo ycedyeHHBIl BapUaHT ONpOCHHUKa [.AlizeHKa, KOTOPBI COCTOUT U3

12 BONpOCOB, TPYNIMUPYIOUIUXCS MO, ABYMSI pyOpHUKaMHU — 06U TENBbHOCTD U
3MOIIMOHAJBHOCTb.

OGIIUTENBHOCTD («Ja» - KHET»)

1 [IpeanoyrdTaeT JeATebHOCTh 6€3 Mpe/IBapUTENBHOTO MJIaHUPOBAHMUSI.

2 YyBcTByeT ce6s1 CYaCTJUBBIM, KOTJ]a 3aHUMAaEeTCs JIeJIoM, TPeOYIOLUM HeEMe/ IIEHHBIX
JeicTBUM.

3 Ilpu 3aBsA3BIBAaHWS 3HAKOMCTBA MEPBBIM MPOSBJISIET UHUI[UATHBY.

4 CKkJIOHEH AeHWCTBOBATb OBICTPO U PELIUTENBHO.

5 fBasieTcs MBIJIKMM Y€J0BEKOM.

6 YUyBcTByeT ce6s1 HeCYaCTJIMBbIM, KOT/la He KMeET BO3MOXKHOCTH 061aThCS.
IMOILMOHAJIBHOCTD («/1a» - KHET»)

1 UHorja 4yBCTBYyeT ce651 TO CHAaCTIMBBIM, TO HECYACTHBIM 6€3 BUJUMBIX TPUYHH.

2 lloaBep:keH KoJieGaHUAM HAaCTPOEHHUS OT IJIOXOTO K XOpollIeMy.

3 Yaiue 6bIBAeT B MJIOXOM HAaCTPOEHHH.

4 YacTo He MOXKeT COCpeJOTOYUTBCS Ha KaKOM-/TH060 MpeAMeTe (U/Jiee, 1esH ).

5 briBaeT Tak, 4yTo B Gecefie C IPYyrUMH NPUCYTCTBYET JIULIb PU3NYECKH, @ MBICJIEHHO
OTCYTCTBYET.

6 BpeMeHaMU MMOJIOH SHEPTUH U aKTHUBEH, @ BDEMEHAMU NTaCCUBEH.

HUHTepnpeTanus:

Ecaiv o pe3y/ibTaTaM onpoca UJiH Mo JaHHBIM Ha6JI0/leHHUs UCTIBITYyeMbIH MOJIy4aeT 1o
LIKaJie

O6GIIMTENBHOCTH MeHee 3-X «/1a», a M0 1KaJie SMOLMOHAJbHOCTH GoJiee 3-X «Ja», TO MO THIY
TeMIlepaMeHTa OH MeJIaHXOJIMK. YA3BUMOCTh K CTPECCY CUJIbHA.

Ecsiu 1o 1iKaJie 061U TeAbHOCTH 6oJlee 3-X «/1a», M 110 IKaJie SMOLMOHAJIbHOCTH TOXe 6oJiee
3-X «Jla», TO TIO TUIy TEMIIEpPAMEHTA OH X0JiepUK. CTeleHb YI3BUMOCTH K CTPECCY BBIIIIE
CpeHEHN.

Ecsiu 1o 1iKaJie o6IIMTENBHOCTH MeHee 3-X «Jay, a 110 IIKaJie SMOLMOHAJbHOCTH TOKE MeHee
3-X «a», TO MO THIly TeMIlepaMeHTa OH dJierMaTHK. YA3BUMOCTh K CTpeccy HU3Kasl.

Ecsiu 1o 1iKaJie 061U TENBHOCTH 6oJiee 3-X «/1ay, a [0 LIKaJle 3MOLIMOHAJIBHOCTH MeHee 3-X
«J1a», TO TIO TUIY TEMIIEpAaMEHTA OH CAaHTBUHHUK. YSI3BUMOCTB K CTpeccy HU3Kafl.

Tect
IIpumepHbIe TeCTOBBIE 3aJaAHHS

1 PacnpesesieHHe BpeMeHHU- 3TO, B IEPBYIO OYEPE/Ib,

A). ciMcok 06513aTe/IbHBIX AE ...



B). npoayMaHHas CTpaTerus UCMOJIb30BaHUs

BpeMeHU

B). yTouHeHHe COGCTBEHHBIX IPUOPUTETOB

[). Bce oTBETHI BEPHBI

2 lna adpdeKTUBHOTO pacnpeseeHUus BpeMEHU

A). 3HaTb CBOH pecypchl BpeMeHH 1ieJeco06pa3Ho

B). pacnpeieuTh Aesa no 6J0KaM

B). CocTaBUTB CIUCOK Jies1 U AU ddepeHIMpPOBaTh

MX 10 3HAYUMOCTH

[). Bce oTBETHI BEPHBI

3 [Ipouecc ynpas/ieHUs BpeMeHeM Mo pa3yMeBaeT

A). cocTaBsieHre rpadUKoB ey (HECKOJIBKO OTBETOB)

B). pacnipesiesieHUe el IO KATETOPUSIM

B). [locTOAHHBIN KOHTPOJIb U PETYJIUPOBAHUS AeATENbHOCTH AJ51 JOCTHUX EHHS MOCTaBJIEHHOU
LeJ1

[). Bce oTBETHI BEPHBI

4 K «BOpamM» BpeMeHH OTHOCATCH

A).HecooTBeTcTBUE pabOTHHKAa 3aHUMAaeMOU UM JI0JIKHOCTH;

b). HeyMeHHe KOHTPOUPOBATE CBOU MOTPEOGHOCTH

B). Cnabas MoTHBalLMs TPyAa,

[). Bce oTBeTHI BEPHBI

5 K inuHoi cucreme TM oTHOCATCA

A). oTABIX

B). OpraHusaTopcKHe COCOOGHOCTH JIMYHOCTH

B.) MoTHBayus ycnexa

[). Bce oTBETHI BEPHBI

6 Kakue nepuofpbl paboThl U OTApIXa pEKOMeHAYIOT A). 1 yac paboThI — 5 MUH OT/bIXa
CHENMaUCTHhI A5 MoBbileHUs1 3ddekTUBHOCTH B). 1 4ac pa6oTsl - 10 MuH. OT/bIXa
npodecCHOHa/JbHOH 1eATeIbHOCTH

B). 1 4ac pa6oTbi- moJsiyaca OTApIXa

7 [lpy ny1aHWUpOBaHUM PabOTHI 1iesiecoob6pa3HO

A). 4eTKoO pacnucbiBaTh Bce 100% BpeMeHH U c/1eJOBaTb I'PadUKy

B). pacniuceiBaTb 60% BpeMeHH, 40% OCTaBJIATE Ha aKTUBHBIH MEHEHKMEHT

B). OnpenenuTh rJ1aBHOE, a AaJiblie MO CUTYaluU

[). Bce oTBETHI BEPHBI

8 [loyeMy OT/bIX ABJISIETCH BaXKHOW COCTABJAOLIEN

A). 4esl0BeK CyLeCTBO 6MOJIOTHYECKOE, CyeyeT TUIHOM cucTeMbl TM (HeCKOJIBKO OTBETOB)
pUTMaM

B). BO BpeMsl OT/ibIXa Ye/J0BEK BOCCTaHABJIMBAET CUJIbI /151 Ja/ibHeH1lIel paboThI
B). Bo BpeMs oTAbIXa YeJIOBEK aHAJIM3UPYET, KaK OH UCIOJIb3YET CBOE BpeMsl

[). Bce oTBeTHI BEPHHI

9 nesiecoobpasHee JiesleTHPOBaATh Jlesla

A). C BBICOKOW IPUOPUTETHOCTHIO

B). co cpeHeit IPUOPUTETHOCTHIO

B). C HU3KOW MPUOPHUTETHOCTHIO

10 Pacmiupyiite kputepuu KUH/P-ieneit

TN X R

11 3KOJIOTUYHOCTb MOCTAHOBKH LieJIU Npe/ioJiaraeT
A). MO3UTUBHY0 GOPMYJIUPOBKY L eJTH
b).3a60Ty 06 oKpy:Kalolllei mpupo/e



B). HeHaHeceHMe yliep6a OKpy>KalolUM U cebe

[). Bce oTBETHI BEPHBI

12 Ilo maTpulie IiU3eHxayspa MPUOPUTETHI

A). IOCTMXKHUMO- peaJIMCTUYHO YCTaHABJIUBAKOTCA 110 TAKUM KPUTEPHUAM

B). 6bIcTpO-MeIeHHO

B) Ba)KHO-CpOYHO

13 KpuTepUsaMH pe3yabTaTa JOCTHXKHUMOCTH LeU

A).IOJTHOTA KU3HH, MOTYT GbITh (HECKOJIBKO OTBETOB)

B). cpenka,

B). AKTHBHBIH MpoLecc AeaTeJbHOCTH

[). Bce oTBETHI BEPHBI

14 «3es1eHOW» 30HOU Ha3bIBAIOT BpeMs

A). ocTaBJIeHHOE Ha BO3MOXHY10 IOpabOTKY Jies1 (n OTBETOB) MOCJe aKTUBHON pabGoThI
B). «BBIXOZ» U3 OJIHOTO JieJ1a U HaCTPOM Ha JIpyroe JieJio

B). 3amiaHMpOBaHHOE Ha pellieHHe JIUYHBIX TpobieM

[). Bce oTBETHI BEPHBI

15 AyuT — 04YeHb MoJie3Has Bellb, IOTOMY YTO

A). KOppPEeKTUPOBATH LeJIH MO3BOJISIET

B). IOHATE, Ha YTO UMEHHO TPATUTCS BpeMs

B). BoJiee KaueCTBEHHO NJIAHUPOBATE J1€SITEIBHOCTh

[). Bce oTBeTHI BEPHBI

16 CyTb MeTO/ia «IIBEUIAPCKOTO ChIpa» B TOM,

A), BBINOJIHATE paboTy He CTPOTO MO JIOTHKE, @ YTOOBI IPOU3BOJIBHO, IPU BOSHUKHOBEHUHU
BpeMeHU

B). No/y4YUTh YAOBOJILCTBUE OT paboTHI

B). UckaTb «ciabbie» MecTa B paboTe - «IbIPbI»

[). Bce oTBETHI BEPHBI

17 Kako#l nmepBbI# 1IaT LeJiecO06p3aHO CAeaTh pH pa3paboTKe MJaHa yIpaBJeHUs
BpeMeHeM?

A) BBIIe/IUTH BaXKHEMNILHE LleJM, TPUBSA3aB UX K BUJAM [eATeJbHOCTH U yKa3aB OLeHKH
HeoOXOJUMOTO BpEMEHH.

b). paspa6oTtaTb rpaduk pabor.

B).cOCTaBUTE CIUCOK 06513aTe/IbHBIX AeJl

[). Bce oTBETHI BEPHBI

18 Kako#i cioco6 MoTUBaLUHU siBJsieTCd 3GdeKTUBHBIM MPU pelleHUH 3a/la4l, KOTOPYO BBl He
XOTHTe JieJ1aTh

A). Tloo6elaTh ce6e BO3HarpaxJaeHue

B). nesnerupoBarts ee.

B). [lepeHecTH 3Ty 3aa4y B rpadurKe Jies1 Ha

6oJiee Mo3Hee BpeMsl.

[). Bce oTBeTHI BEPHHI

19 KakoB 3¢ deKTUBHBIN c1Toc06 06paboTKU 6yMaXKHbBIX JOKYMEHTOB?

A). paccopTHpOBaTh JOKYMEHTEHI MO OT/IeJIbHBIM MaNKaM

B). HeMelJleHHO OTBe4YaTh Ha 6yMaXKHBIM JOKYMEHT Cpa3y IO MOJYYEHUH €ro, He OTKJ/1a/blBast
Ha nepuo, 0603HaYeHHbIH B BalleM rpaduke.

B). JlenerupoBaTh 3Ty paboOTy KOJLIETE.

[). Bce oTBETHI BEPHBI

20 CocTaBJieHHE MIJIAHOB CTOMT HAYUHATH C

A). peKOMeHJalWi HayaJbHUKA

B) onpejesieHUss TPUOPUTETOB CBOEH pabOTHI

B). onpefieneHNs1 BpeMEHHBIX peCypCOB

[). Bce oTBeTHI BEPHBI

21.YupaBJsieHHe BpeMeHeM - 3TO

A) TeXHOJIOTUS1 OpTaHU3aL U1 BpEMEHU U MOBHIILEHUS 3 PEKTUBHOCTHU €ro UCIOJIb30BaHMUSL.



B) ayauT, nJiaHUpOBaHUE U KOHTPOJIb CBOErO BPEMEHH;

B) codyeTaHue paboThl U OT/IBIXA;

[.Bce oTBeTHI BepHbI

22. TlorfoTUTEIU BpEMEHHU — 3TO

A) HezamJlaHUPOBAHHEIE Jie1a;

B) nto6ble aena, pacxo/ibl BpeMeHHU Ha KOTOpPble XOYETCSl YMEHBLIUTD
B)nena, Tpebytouiye JONOJTHUTENBHOTO BpEMEHH;

[.Bce oTBeTHI BepHbI

NudopmannoHHbIil NpoeKT (A0KIaA ¢ pe3eHTanHeil)

1./lBe KOHLeNILMH KOHTPOJI BpeMeHH: yIIpaBJeHHUe U pYKOBOJCTBO BpeMeHeM.

2 «CoBeTckuit TM». CucTeMa xpoHoMeTpaxa A.A. JltobulieBa, Teopuu pelieHUs
nsobpeTtaTesbckux 3aaa4 (TPU3) I'.C. AnbTiny/sepa, CUCTEMA OpraHU3alUK BpeMeHU
A.HT'acteBa, [1.M.KepxxeHLieBa.

3 AccepTHBHOCTB B TaliM-MeHeXKMeHTe. Mo/ieJin acCepTHUBHOTO U GJIOKU PYIOILLETO
NOBeIeHHUSl.

4 OuleHKa MCTOJIb30BaHUSA BpeMeHU. AYyJUT BpeMeHH.

5 XpoHodaru: moHATHE U UX BUBl. AHAJIM3 U paboTa C «OTJIOTUTENSIMU» BPEMEHH.

6 CoBpeMeHHbI TaM-MeHePKMeHT (KoHell XX - HayaJsio XXI), OCHOBHbIE XapaKTEPUCTUKH.
7 Cuctem JlrobuuieBa U ®paHKIMHA.

8 CucTeMa Kail/i3eH U ee CYLHOCTHbIE XapaKTEPUCTHKH.

9 Ot «Time is Money» k ««Time is Life». AHan13 mapagur.

10 [MTpo6aeMa paBHOBecHs MexAy NpodecCHOHATBHON U YaCTHOM KU3HBIO KaK rJ1aBHas
3aja4a

ylpaBJieHUsl BpeMeHeM U cBoel xu3Hbto (H.[le3ewiknan u ap.).

11 TaiiM —~-MeHe[KMeHT KaK OCHOBA KapbepHhl.

12 Jlaiidp-MeHe[KMEHT: UCKYCCTBO yIpaBJeHUs1 COOCTBEHHOU XKHU3HBIO

13 TexHOJIOTMHU TaM-MeH/KMEHTA — 3TO TEXHOJIOTUH /151 BCEX UK U30PpaHHBIX.

14 3Boso1Ms TeOpUH 06 3PpPeKTHUBHON OpraHU3alMi BpeMeHH BO BTOpOH noJsioBrHe XX BeKa.
15 OcHOBHBIE NPUHIMIIBI CUCTeMBI b. @ paHK/IMHa.

3.1.2.MeToanyecKkne MaTepHAaJIbl, ONIpeesionue Npoueaypbl OEHUBAHHUS 3HAHHUH,
YMEHHUi, HABBIKOB H (MJIH) ONBITA AeITEJbHOCTH B X0/l TeKYIllero KOHTPOJIst
ycneBaeMoOCTH

YcTHBIN 0TBET

Ouenka 3HaHmid npennonaraer qup@HepeHINPOBAHHBINA MOAXO K O0yYarOIIeMyCsi, Y4eT
€ro MHAUBUIYAJIbHBIX CITOCOOHOCTEH, CTENMeHb YCBOGHUS U CUCTEMATU3AIMA OCHOBHBIX TTOHSATUIN
U Kareropuil mo mucuuiimHe. Kpome TOro, OLEHWUBAETCS HE TOJBKO TMIIyOWHA 3HAHHMA
MOCTABJICHHBIX BOMPOCOB, HO W YMEHHE HCIOJb30BaTh B OTBETE MPAKTUYSCKUN MaTepwall.
OueHuBaeTcs KyJabTypa pedd, BJIaJICHHE HAaBBIKAMU OPaTOPCKOTO UCKYCCTBA.

Kpumepuu oyenueanus: mocnenoBaTeIbHOCTb, MMOJHOTA, JJOTUYHOCTD M3JI0KESHIS, aHATH3
pPa3JMYHBIX TOYEK 3PEHHs, CaMOCTOATENbHOEe O0OO0IIeHre Marepuana, WCMIOJb30BaAHUE
po)eCCHOHANIBHBIX TEPMHUHOB, KYJbTypa PEYH, HABBIKH OPaTOPCKOrO HCKyccTBa. M3joxkeHue
Matepuana 6e3 pakTUIeCKUX OMHOOK.

OueHka «omauyHO» CTABUTCS B Cllydae, KOTAA MaTepHall U3JIaraeTcsli UCUEPIBIBAIOIIE,
MOCJIEIOBATENIbHO, TPAMOTHO M JIOTHUECKH CTPOHHO, TPH 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHbBIE TIOHSTHSI, HO M QHAIU3UPYIOTCSI TOUYKH 3PEHUS PA3IMYHBIX aBTOPOB. OOyYarommiics
HE 3aTPYAHSETCS C OTBETOM, COONIONIAET KYJIBTYPY PEUH.

OueHka «xopouto» CTABUTCS, €Cid OOyUaIOIUICS TBEPAO 3HAET MaTepUali, rPaMOTHO U
IO CYLIECTBY M3JIaraeT €ro, 3HaeT MPAKTUYEeCKyI0 0a3y, HO NPU OTBETE Ha BOIPOC JOMYCKAET
HECYIIECTBEHHBIE MOTPEITHOCTH.



Ouenka «yo0oeiemeopumensHo» CTaBUTCS, €CIA  OOYYarOIMUICS OCBOMJI TOJIBKO
OCHOBHOI1 MaTepHall, HO He 3HaeT OT/ENbHbIX JleTanel, 10MycKaeT HETOUHOCTH, HEAOCTATOUHO
NpaBUIbHbIE (OPMYJUPOBKM, HApYLIAE€T MOCIENOBATEIBHOCTh B M3JIOKEHHUH MaTepuana,
3aTPyJHSETCS C OTBETaMH, IIOKa3bIBAET OTCYTCTBHUE JOJDKHON CBSI3M MEXKAY aHajlu30M,
apryMeHTaluel 1 BbIBOAAMHU.

OueHka «Heyoo61emeopumenbHoy CTABUTCS, €ClIM OOYy4aroIIMHCS HE OTBEeYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

NudpopmanmoHHblii NPoeKT (10KJIaA ¢ mpe3eHTalueil)

HNHpopManOHHBIH MPOEKT — MPOEKT, HANPABICHHBbIA HAa CTHUMYJHUPOBaHHE Y4eOHO-
MO3HABATEIbHON JEATebHOCTH CTYIEHTa C BBIPAKEHHOW 3BPHUCTHUYECKON HAIPaBIEHHOCTHIO
(mouck, otOop U cucreMaTusanus HHPOpMaIUK 00 00beKTe, OOPMIICHHE €€ ISl IPEe3SHTALINHN).

HUHpopMalMOHHBI MPOEKT OTJIMYAETCS OT HCCIENOBATENbCKOIO MPOEKTA, MOCKOJbKY
npencTapisier codoii Takyro (opMy yueOHO-TIO3HABATEIBHOU NEATEBPHOCTH, KOTOPAsi OTJINYAETCS
SIPKO BBIPAXKEHHON 3BPUCTUYECKON HAIMTPABJIEHHOCTBIO.

Kpumepuu oyenueanus - npu BBICTABICHUN OLIGHKH YYUTBIBAETCS  CAMOCTOSITEJbHBII
NOUCK, OTOOp W cucreMarm3auuss WHQPOpPMAIMH, pPacKpbiTHe Bompoca (TpoOJemsl),
O3HAKOMJICHHE CTYICHYECKOH ayAuTOpuH ¢ 3TOH nHpopmaruei (npencrasieHne nHGOpMaLHN),
ee aHaM3 U 0000meHne, ohopMIIeHHE, TTOJIHbIE OTBETHI HA BONPOCHI ayIUTOPUH C IPUMEPAMHL.

OueHka «omauyHO» CTABUTCSA B Ciiydyae, KOrga OOyYarOLIMICS MOJHOCTBIO PaCKpbIBAET
Borpoc (mpodneMy), NpencTaBiseT WHPOPMALMIO CHCTEMATU3MPOBAHO, IOCIENOBATEIBHO,
JIOTUYHO, B3aMMOCBSI3aHO, HCIIOJb3yeT Oojiee 5 mnpodeccHOHaIbHBIX TEPMHMHOB, LIUPOKO
UCMONIb3yeT HH(POPMAIIMOHHbIE TEXHOJOTMH, OWMOKKH B HH(POPMALUH OTCYTCTBYIOT, [aeT
MOJIHBbIE OTBETHI HA BOMPOCHI Ay IUTOPHUHU C MIPUMEPAMH.

Ouenka «xopouto» CTaBHUTCS, €Cii OOy4aroIIMHCSA pacKpbiBaeT Bompoc (mpobiemy),
NPECTABISIET MHPOPMALIUIO CHCTEMATH3UPOBAHO, MOCIE0BATEIbHO, JIOTHYHO, B3aUMOCBSI3aHO,
ucrnonbdyer  Oomee 2 mpoecCHOHANBHBIX ~ TEPMHHOB,  JOCTATOYHO  HCIOJB3YeT
uH(pOpMALIMOHHBIE TEXHOJIOIUH, TOMyCcKaeT He Oonee 2 omKnOOK B U3J0KEHHH MaTepuaa, JaeT
MOJIHbIE WM YaCTHYHO MOJIHbIE OTBETHI HA BOMIPOCHI ayTUTOPHH.

OueHka «y0061emeopumensHO» CTABUTCS, €CJIU OOYYalOLIHICs, PacKpbIBAET BOMPOC
(mpoGeMy) He TOTHOCTBIO, MPEACTABIIET HHPOPMALIUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
MOCNEOBATENIbHO,  MCHOJb3yeT  1-2  mpodeccCHOHaJbHBIX ~ TEPMHHA,  HCIOJb3YeT
uH(pOpMALIMOHHBIE TEXHOJIOTHH, JOMycKaeT 3-4 oummMOKH B U3JIOKEHHHM MaTepuana, OTBEHaeT
TOJILKO Ha 3JIEMEHTAPHbIE BOMPOCHI ayJUTOPUH Oe3 MOSICHEHUH.

OtueHKa «Hey008/IeMBOPUMENbHOY CTABUTCS, €CIIM BOMPOC HE PACKPBIT, MPEACTABICHHASI
uHpopMaLMs JIOTHUECKH HE CBsI3aHA, HE HCIOJb3YIOTCS MPOPECCHOHANBHBIE TEPMHUHBI,
nonyckaet Oosiee 4 ouMOOK B U3JIOKEHUU MaTepualia, He OTBEUAET HAa BOMPOCHI Ay AUTOPUH.

Keiicbl (cuTyanuu 1 3aJa4u ¢ 3aJaHHBIMH YCJIOBUSIMH)

OOyuarommiicss OJMKEH YMETh BBIIENUTh OCHOBHBIE ITOJIOKEHHSI W3 TEKCTa 3ajadyu,
KOTOpbIe TPeOYIOT aHAIN3a B CIIYKAT YCIOBHUAMH pelieHus. MicXons U3 moCTaBIeHHOTO BOIIPOca
B 3aj1a4e, MOMbBITATHCS MAKCUMAIBHO TOYHO ONPENEIUTh MPOOJIeMy U COOTBETCTBEHHO PEIINTH
ee.

3amaun MOTYT peUIaTbCsi YCTHO W/WIM MHCbMEHHO. lpu perneHun 3amad Takke BaXKHO
MPaBWJILHO C(OPMYJTUPOBATh M 3aMUCaTh BOMPOCHl, HadwHas ¢ Oojee oOOmMMX H, KOHYas
YaCTHBIMH.

Kpumepuu oyenusanus — o1ieHKa yUUTHIBAET METOIbI I CPEACTBA, UCIIOIb30BAHHBIE TIPU
peLIeHNH CUTYallMOHHOM, MpoOIeMHON 3a1auu.

Ouenka «omauynO» CTABUTCA B Ciydae, KOorga OOYYarOLIWICS BBINOJHHI 3aJaHue
(pemni 3amady ), UCHOJIB3YS B ITOJIHOM OOBEME TEOPETUYECKIE 3HAHUS U IPAKTUUECKUE HABBIKH,
MOJTyYEHHBIE B TIPOLIECCE OOYUSHUSI.



OueHka «xopouio» CTaBHUTCS, €CIM OOYHArOIINHCS B LIEJIOM BBINOJIHII BCe TpeOOBaHUS,
HO HE COBCEM YETKO OIpelessieTcss Olopa Ha TeOpeTHUYeCKHE TOJIOKEHMs], H3JI0KEHHBbIE B
Hay4YHOM JUTepaType Mo JaHHOMY BOIIPOCY.

OueHka «y0061emeopumebo» CTABUTCS, €CIA O0YHarOIIUHCS MTOKa3aJl MOJIOKUTENIbHbIC
pe3yJIbTaThl B IPOLIECCE PELIeHUs 3a1auH.

OueHka «Heyooe1emeopumenbHOy CTaBUTCS, €CIW OOYHAIOIIMICS HE BBITOJHWI BCE
TpeOoBaHusI.

TecTtuposanue

SABnsieTcss ONHMM U3 CPENCTB KOHTPOJII 3HAHUHM OOydaroIMXCsl MO AMCLUIUINHE
(Monyro).

Kpumepuu oyenusanisn — npaBUIbHBIA OTBET HA BOIIPOC

Ouenka «omiuyHOy» CTAaBUTCSA B Cllydae, €CJIU MPaBUIIbHO BhINoiHeHo 90-100% 3ananuil.

OueHka «xopouto» CTaBUTCS, €CJIN MPAaBUIILHO BhINONHEHO 70-89% 3ananuii.

OueHka «yooenemeopumenbHo» CTaBUTCA B CIydae, €CJIM MPABHIBHO BBIMOJHEHO 50-
69% 3amaHuil.

OueHka «Heyo0061emseopumeibHO» CTaBUTCS, €CIM TMPAaBUIBHO BBITONHEHO MeHee 50%
3alaHUN.

KonTtposbnas padora

OuenuBaeTcst HE TOJNBKO MIyOWHA 3HAHUN TOCTABJIEHHBIX BOINPOCOB, HO M yMEHHUE
U3JIO’KUTh MUCbMEHHO.

Kpumepuu oyenusanus: nocnenoBaTeNbHOCTD, MOJHOTA, IOTHYHOCTD U3JIOXKEHUS, aHAJIH3
Pa3NUYHBIX TOYEK 3PEHMs, CAMOCTOsTeNIbHOE 0o0oOmenne marepuana. M3noskeHne maTtepuana
0e3 pakTUIeCKUX OMHUOOK.

OueHka «omauyHO» CTAaBUTCS B CIydae, KOrna COONI0OIEHBI BCE KPUTEPHHL.

OueHka «xopouio» CTaBHUTCS, €CiM OOYHArOIIUHCS TBEPIO 3HAET MaTepHall, rPaMOTHO U
IO CYILIECTBY H3JIaraeT €ro, 3HaeT NPAKTUYEeCKyl 0a3y, HO JOIMyCKAaeT HEeCyIIeCTBEHHbIE
MOTPELIHOCTH.

Ouenka «yooseiemeopumensHo» CTaBUTCS, €CIW OOYYAIOLIUICS OCBOHMJI TOJIBKO
OCHOBHOIl MaTepHall, HO HE 3HaeT OT/ENbHbIX JeTanel, 10MyCcKaeT HETOUHOCTH, HEAOCTATOUHO
npaBUiIbHbIE (OPMYJTUPOBKH, HAPYLIAE€T IMOCIENOBATEIBHOCTh B M3JIOKEHHH MaTepuana,
3aTPyIHSETCS C OTBETaMH, IIOKAa3bIBA€T OTCYTCTBHUE JOJDKHOM CBA3HM MEXKAY aHaJlHu30M,
apryMeHTaluel 1 BbIBOAAMHU.

OueHka «Heyoo61emseopumenbHoy CTaBUTCS, €CIM OOYy4aroIIMHCS HE OTBEYaeT Ha
MOCTaBJIEHHbIE BONPOCHI.

3.2. OueHo4Hble MaTepUAJIbI 1JI51 NPOBEAEeHHUs POMEKYTOUHOH aTTeCcTaAllUH
3.2.1. Kpurepuu onieHKH pe3yJIibTATOB 00YUeHHUsI M0 TUCHHILINHE (MOIYJIIO)

Mxana PesyabTars:
Ioxka3aTesm oneHUBAHUSI PE3YJILTATOB 00yICHHUSI
OLICHHBAHUS o0yueHust
OTJIMYHO 3HaeT: - oOyvarommiics TIyOOKO W BCCCTOPOHHC YCBOWJI MATCPHAJ, VBCPCHHO,

JOTHYHO, MOCICAOBATEIHO M IPAMOTHO €r0 H3JIaracT, OIMHPasACh HA 3HAHMA
OCHOBHOH H JIOTIOJTHUTEIFHOH JUTEPATyPHI,

- HAQ OCHOBE CHCTCMHBIX HAYYHBIX 3HAHHH [CJNAcT KBAIH(UIHUPOBAHHBIC
BBIBOJIBI M 0000IIEeHMS, CBOOOIHO ONIEPHPYET KATCTOPHSIMH ¥ IOHSTHSIMH.

Ymeer: - 00ydaroIuiicsi yMEET CaMOCTOSITCIPHO W MPABHILHO pEINaTrh y4yeOHO-
npo()eCCHOHANBHBIE  3adayd  HMIM  3aJaHUA,  YBCPEHHO,  JIOTHYHO,
NOCJICAOBATE/ILHO U APIYMEHTHPOBAHO H3/IAraTh CBOC PELICHHE, HCIONb3Ys
HAYYHBIC TIOHATHA, CCHIIASCh HA HOPMATHBHYO 0a3y.

Bnageer: - oOydaroIuica BIAJCET PAlMOHAIbHBIMU METOJAMHU (C HCIIOIb30BAHHEM
PALMOHANBHBIX METOJMK) PEHICHHUS CJOKHBIX MPO(EeCCHOHANBHBIX 3a7ad,
TIPEACTABJICHHBIX ACTOBBIMH UTPAMH, KEHCAMY U T.[.;

[Tpu perueHny MPOAEMOHCTPHPOBAI HABBIKA

- BBIJICJICHUSI TJIABHOTO,

- CBS3KOH TCOPETHHYECCKUX IOJNOKCHHH C TPEOOBAHMAME PYKOBOZSIINX
JIOKYMEHTOB,




- U3JI0KSHUS MBICJICH B JIOTHUECKON MOCICI0BATEILHOCTH,
- CAMOCTOATCIIBHOTO aHAmW3a (DAKTBL, COOBITHH, SABJICHHUI, MPOLCCCOB B HMX
B3AUMOCBI3H U JUAJICKTHICCKOM PA3BUTHH.

XOPOLIO 3HaceT: - O0OyYarOImMitiCd TBEPAO VYCBOMJI MATCPHAN, AOCTATOYHO TPAMOTHO Cro
H31IAracT, ONMUPAACh HA 3HAHHA OCHOBHOU M JOMOTHHUTEIBHOM TUTEPATYPBHL,
- 3atpyZHieTcs B (OPMYJIHMPOBAHHH KBATH(HIMPOBAHHBIX BBIBOJOB H
0000MmICHAH, OTICPUPYCT KATCTOPHAMH H MOHATHAMHE, HO HC BCCTIA MPABHITHHO
HX BepU(HIHPYET.
Ymeer: - 00y4arommiCsS YMEET CaMOCTOSITCIPHO M B OCHOBHOM IIPABHJIBHO PEIIATH
yucOHO-IPO()CCCHOHANBHBIC 330a4YH WM 33JaHUSA, YBCPCHHO, JIOTHYHO,
MOCTICA0BATEILHO W APTYMCHTHPOBAHO M3/IaraTh CBOC PEIICHUE, HE B MOJIHOH
MCPC UCTOJIb3Y A HAYTHBIC NOHATHA W CCBIIKA HA HOPMATUBHY IO 633y
Bnaneer: - oOyvarommiics B LEJIOM BIAJCET PAIMOHATHGHBIMH METOJAMH PEIICHHUS
CIOKHBIX MPO(CCCHOHATBHBIX 337144, MPCACTABICHHBIX ICAOBBIMH HTPAMM,
KCHCAMH | T.1.;
Ilpu pemeHMm CMOT MPOJECMOHCTPHPOBATH JOCTATOYHOCT, HO HE
Iy OHMHHOCTH HABBIKOB,
- BBIJICJICHUSI TJIABHOTO,
- H3IIOKCHHA MBICJICH B JIOTHUECKOM MOCICA0BATEIBHOCTH,
- CBS3KHM TCOPETHYCCKUX IONOKCHHH C TPEOOBAHMAMH PYKOBOZSIINX
JOKYMEHTOB,
- CAMOCTOATCIIBHOTO aHAmW3a (DAKTBL, COOBITHH, SBJICHHUIA, MPOLCCCOB B HMX
B3AUMOCBI3H U JUAJICKTHICCKOM PA3BUTHH.
YAOBJIETBO- | 3Haer: - OOYYArOIMHCS OPUCHTHPYETCA B MATECPHANE, OJHAKO 3aTPYIHACTCA B €I0
PUTEJIbHO H3JI0KCHHH,
- TMOKAa3bIBaCT HEAOCTATOYHOCTh 3HAHUN OCHOBHOW U JOTOJHHUTCILHOM
TATEPATYPHL,
- c1abo apryMEHTHPYET HAYYHBIC ITOJIOKEHIT,
- MPAKTHICCKH HE CTTOCOOCH C(hOPMYIHPOBATH BEIBOIBI H 0OOOIICHAS,
- YACTUYHO BJAJCET CHCTEMOI MOHATHIL.
Ymeer: - 0Oy4aroImuiici B OCHOBHOM YMEET PEIIHTh Y4UeOHO-TPO(ECCHOHANBHYO
33734y WM 3aJaHME, HO JOIYCKAeT OMMUOKH, CIabd0 apryMEHTHPYET CBOC
PECIICHUE, HCOAOCTATOYHO HCIOJB3YCT HAYYHBIC NOHATHA H PYKOBOIAAIIHNC
JOKYMCHTEL
Braneer: - 00YYAFrOIMUHCS BIIAJCET HEKOTOPHIMHI PANMOHATHHBIMU METOAAMH PEIICHUS
CJIOKHBIX HpO(I)eCCI/IOHaJ'II)HBIX 3a4a, NpCaACTABJICHHBIX ACJIOBBIMH HIPAMH,
KeHCAMH | T.1.,
Ilpu pemeHUN MPOASMOHCTPUPOBAT HEAOCTATOYHOCTh HABBIKOB
- BBIJICJICHUSI TJIABHOTO,
- H3IIOKCHHA MBICJICH B JIOTHUECKOM MOCICAOBATEIBHOCTH,
- CBS3KM TCOPETHYCCKUX TMOJNOKEHHH C TPEOOBAHMAMH PYKOBOZSIINX
JOKYMEHTOB,
- CAMOCTOATCIIFHOTO aHAmW3a (DAKTBL, COOBITHH, SBJICHHUI, MPOLCCCOB B HMX
B3AUMOCBI3H U JUAJICKTHICCKOM PA3BUTHH.
HEYJOBJIETBO- | 3naerT: - 0OYHAIOIMIACS HE YCBOMWIT 3HAYUTCIIEHOH YaCTH MATCPHATIA,
PUTEJIBHO - HE MOJKET apIryMEHTHPOBATh HAYYHBIC MOJOKEHHUA,
- HC (pOPMYTHPYET KBATH(DHIIMPOBAHHBIX BEIBOAOB H 0000IICHATH,
- HE BJIAJCET CUCTEMON MOHITHIA.
Ymeer: OOYYAIOIIMIACA HE MOKA3QJ YMCHHC PCIIaTh YICOHO-MPO(PESCCHOHATHHYIO
33734y WM 33/1aHKE.
Bna;[eeT: HC BBIITOJTHCHBI Tpe60BaHI/I}I, NPEABIABILACMBIC K HABBIKAM, OLCHUBACMBIM

«YZAOBJICTBOPUTCJIBHOY.

3.2.2. KonTpoJibHble 3aAaHusl /WM HHbIE MAaTepHAJIbI 1151 NPOBeeHHs MPOMeKYTOUHO

ATTECTAIIHHN

Cnucok BONPoCcoB AJisl YCTHBIX 0TBeTOB. Bonpock! (3axaHust) K NpoMeKyTOYHOH

ATTECTAIIHU

1 TaliM-MeHe)KMEHT KaK COCTaBJIsIOILasi CAMOMeHe/[XKMEHTA.
2 /IBe KOHIIENIMHU KOHTPOJIsl BpEMEHHU: YIIpaBJeHHe U PYKOBOJICTBO BpeMeHEM.




3 «CoBeTckuit TM». CucTeMa xpoHoMeTpaxa A.A. JltobuliieBa, Teopyuu pelieHUs
n3obpeTtaTesbckux 3aaa4 (TPU3) I'.C. AnbTiny/sepa, CUCTEMA OpraHU3alUK BpeMeHU
A.HT'acteBa, [I.M.KepxxeHLieBa.
4 TalilM-MeHePKMEHT, ero 3Ha4yeHHe B MJIaHUPOBAaHUHU PabOTHI.
5 [IpuHIMIBI, TpaBUJIa MU KpUTEPUHU NTOCTaHOBKHU Lesiel. KWH/P, SMART -iiesu.
6.0npeesieHVe IPUOPUTETOB B IJIaHUPOBAHUU paboyero BpeMeHHU. KeCTKUN — TMOKUI
aJITOPUTM
NJIAHUPOBAHMUA.
7.Konneniusa Ct. KoBU 0 IOCTUKEHWUU JUYHOCTHOU 3pEJIOCTH.
8.[lpUHLUIIBI U HHCTPYMEHTHI YCIEIHOTO TaHM-MeHEeKMEHTA.
9 AccepTHUBHOCTB B TallM-MeHepKMeHTe. MoJiesIn acCepPTUBHOTO U GJIOKUPYIOLILETO
NOBEICHU HS.
10 OueHKa MCOJIb30BAaHUS BpeMeHU. AyIUT BpEMEHH.
11.XpoHodaru: noHATHE U UX BUABL. AHA/IU3 U paboTa C «OTJIOTUTENSIMU» BPEMEHH.
12.CoBpeMeHHBI TallM-MeHeHKMeHT (KoHel, XX - HayaJsio XXI), OCHOBHbIE XapaKTEPUCTUKH.
13 [peo6pa3oBaHUe «LeJIU» B «IIYTb» JOCTHXXEHHUS LieJIu-MedThl. [IpaBUia popMyJibl ycnexa.
14 lnaHupoBaHKe KaK GaKTOp BHEAPEHUS TEXHOJOTUHA TalM-MeHeXKMEHTa.
15 CaMmoMoTHBaLusl. «MaseHbKHEe XUTPOCTH» CAMOMOTHUBALMHU. Posib aMOLUH B mTpoLiecce
CaMOMOTUBALUH.
16 OnTHMH3aLUA IePCOHA/IBHOM e TeJIbHOCTH MeHe/pKepa
17 BiusiHMe MHAMBHUAYaJbHBIX 0COOEHHOCTEHN XapaKTepa Ha CIoCO6bl OpraHU3aluu
JlesITeJIbHOCTH.
18 OTAbIX KaK YCJIOBHE YCIEIHOI0 TAWM-MeHe/XKMeHTa.
19 Ctpecc. Cmoco6bl TPOTUBOCTOSIHUS CTPECCY MEHE/XKEPA C UCITOJIb30BaHUEM TeXHUK TM.
§eJil
JIMYHOCTH.
20 CrucTeMa JIMYHOTO TallM-MeHe)KMeHTa.
21.CyuiHOCTB, cofepKaHHue U NpeAIIOChlJIKH BOSHUKHOBEHU A TalM-MeHePKMEHTA, OCHOBHbIE
3Tallbl €ro 3apoXKAeHHA U Pa3BUTHUA.
23.9BoJio1MS TeopHUH 06 3PpdeKTHUBHON OpraHu3alii BpeMeHH BO BTOPOU MoJsioBUHE XX BeKa.
24 OcHOBHBIE TPUHIUATIBI CUCTEMBI b. @ paHKIUHA.
25 Teopusi IMYHOCTHOT'O pa3BUTHS TBOPUYECKOH JTUYHOCTH A.A.JIIo6uIIEeBRA.
TexcTbl NPo0JIeMHO-AHAJIMTHYECKHX U (WJIM) NPAKTHYECKHUX Y4eOHO-TpodeccHOHANBHBIX
3aga4
TemMbl KOHTPOJIBbHOH PaGoThI
1 MeTtopgosioru /JlaBusa AnseHa - Getting Things Done, Wyin MCKycCTBO MPOAYKTUBHOCTH 6€3
cTpecca.
2 [lpyuMeHeHMEe TUYHOW CUCTEMBI TaliM-MeHeXKMeHTa o . ApXaHTeJIbCKOMY
3 AyauT cBoero BpeMeHU. Kak U 3a4eM ero npoBOJAUTE?
4 AHa/W3 TPUYHMH MOSIBJIEHUS «XPOHOPAroB».
5 TaliM-MeHeKMEHT AJ1s1 paboTaloLlel }KeHIHUHBI — 3TO peaJbHO?
6 AnoHCKHe MeTO bl yIIpaBJeHHUs BpeMeHeM C IIO3ULUKA POCCUUCKOTO MEHTAIUTETA.
7 MoxeT Jiu 6ecniopsiIok 6bITh 3GPEKTUBHBIM, UM METO/] OTpaHUYEHHOT0 Gecriopsifika
(®.JlsBuy,
3.A6paxaMcoH, [. ApxaHTe/bCKUH U JIp.)
8 UHCTpyMeHTHI yIipaBJieHHUsl BpeMeHeM U UX 3$eKTUBHOCTD B yIpaBJeHIECKOU
JlesITeJIbHOCTH.
9 KpuTHyeckue pa3MblllIeHHs1 0 TaKM-MeHexkMeHTe (AHapen benskos, E.YMuBapkuH U Ap.)
10 UccnenoBaHWe MPUYHH JlepULIUTA BPEMEHH CTY/IeHTa.
11 XpoHOMeTpaXk KaK MHCTPYMEHT BbIPabOTKU 3P HeKTHUBHOIO MBILLLJIEHUS yIpaBJeHla
(Teopus
pa3BUTHS TBOpUYECKOH JUYHOCTHU -TPTJI - poccuiickoro ydyeHoro A.A. Jlto6ulieBa)
12 AHanus cructeM Jlro6uieBa U P paHKIAUHA.












4.4. KoMniekT JIMIEH3MOHHON0 ¥ CBOOOJHO PACNPOCTPAHSAEMOI0 MNPOrPAMMHOIO
o0ecneyeHusl, B TOM YHCJI€ 0T€YECTBEHHOr0 MPOM3BOACTBA
1. JluneHsnoHHOe mporpaMMHOe OOecCreueHHe: OlepalnuoHHas cucrema Microsoft

Windows, naker odpucHbix npunokeHuit Microsoft Office.

2. CBoOOZHO pacmpocTpaHsieMoe MporpaMMHOe oOOecreueHne: CBOOOHBIE IAKEeThl
opucHex npunokenuii Apache Open Office, LibreOffice.
4.5. O0opynoBaHHe U TEXHHYECKHE CPeACTBA 00yYeHus!

Jinsi peanuzaluyl AUCLMIUIMHBL (MOZYJISl) HCIONB3YIOTCS yueOHble ayJuTOpUHU ISt
NpOBeACHUs] yueOHbIX 3aHATHI, KOTOpbIE OCHAIIEHbl OOOPYIOBAHHEM W TEXHUYECKUMH
cpencrBaMu OOy4YeHHsI, U MOMEILIEHHUS AJIsi CAMOCTOSITeNIbHON paboThl 00YYarOLUIMXCsl, KOTOPbIE
OCHALIIEHbl KOMITBIOTEPHOH TEXHHKOH ¢ BO3MOKHOCTBIO MOAKJIIOYEHUs! K cetu «MHTepHeT» u
obecrieueHbl  AOCTYIIOM B 3JEKTPOHHYIO  HMH(pOPMALMOHHO-O00PAa30BaTENIbHYIO  Cpemy
I'ynepmeccknii ¢uman YBO «MuacTutyT ¢mHancoB u mpasa». Jlomyckaercs 3ameHa
000pYIOBaHUsI €r0 BUPTYaJbHbBIMU aHAJIOTAMH.

HanvenoBanne y4e0HBIX ayANTOPHIi /15T OcHameHHoCTh Y4e0HBIX AYANTOPHIT 1151 TPOBEACHMUSI
TPOBeACHNsI YIeOHBIX 3AHSITHI 0 V4eOHBIX 3aHSITHIT 1 IOMEIEeH il 1151 CAMOCTOSITEILHOT
TIOMEINeHHIT 1151 CAMOCTOSITeILHOI padoThI® padoThI 000pPYI0BAHNEM H TEXHIYECKIMH CPEACTBAMHA
o0yyueHns
YueOHbBIC ayAUTOPHH IS MPOBCACHU YICOHBIX | YUCOHAA ayAWTOPHSA YKOMIUICKTOBAHA CIICIHATH3HPOBAHHOH
3AHATHH MeOCNIbI0, OTBEYAOIICH BCEM YCTAHOBJICHHBIM HOPMaM H

TpcOOBAHMAM, OOOPYIOBAHHCM H TCXHHYCCKHMH CPCACTBAMH
00yucHNA (MOOHIIFHOC MY JTBTHMCIHHHOS 000PY IOBAHIC).

[NTomemeHue 111 cCaMOCTOSTEIBHON PabOThI IlomemeHue  OCHAIICHO ~ KOMIBIOTEPHOH ~ TEXHHKOH ¢
BO3MOXKHOCTBIO MOJKMIOUYCHHS K cetu «MHTepHeT» W
oOecrieyeHUEM JIOCTYIIa B AJICKTPOHHYIO HH()OPMALHOHHO-
oOpazoBatenmbHy0 cpeay [ ymepmecckuiit  ¢uman YBO
«HHcTuTyT puHaHCOB M mpasa» u K IbC.

* HoMep KOHKPCTHOHW ayJUTOPHH YKA3aH B MPHKA3e 00 ayauTopHOM (DOHAC, PACTIHCAHWH YUCOHBIX 3aHATHH H
PACTIHCAHUH TMPOMCEIKYTOUHOH aTTCCTAIIHH.




